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To be completed by the parent / guardian 

Please complete form and return to school 
 

I have read the information on Student Use of Computers at Wairoa 

campus and I give permission for my child to use the school computer 

system. 

 

Name of Student: …………………………..  Cycle: ……… 

Signed: ………………………………… Date: ……………...... 

PLEASE PRINT 
Parent/Guardian’s Name: ………………………………………………... 

 




To be completed by the student 

 

I have read the information on Student Use of Computers at Wairoa 

campus and I …………………………………………………. 

AGREE TO ABIDE BY THESE CONDITIONS 

 

I also understand that any breach of these conditions will render me 

liable to have my access privileges suspended or disabled. 

 

Name of Student: ………………………….. Cycle: ……………………. 

 

Signed: ……………………………………….. Date: ……………... 
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RESPONSIBLE BEHAVIOUR = ACCESS 
 

Access to the computer system is a privilege and not a right. 
 

Students are expected to use computers responsibly and in an appropriate manner at 

school at all times.  Misuse of the system will incur consequences. 

Consequences will be incurred if, in the school’s opinion, a student has used the 

computer network: 

 for an unacceptable purpose 

 unethically or illegally 

 otherwise inappropriately. 

Depending upon the degree of misuse and the inconvenience it causes to others, some 

or all of the following consequences will apply: 

 Temporary exclusion from use of ICT at school 

 Removal of user from school network 

 Suspension of Internet access 

 Parents informed of the inappropriate use  

 Suspension 

All guidelines outlined above also apply to the use of any device that can be used 

access the network. 

 

REMEMBER 

 Your actions affect others 

 Access to the computer system is a privilege and not a right 

 Access entails responsibility 
 

Students will be allowed access to the school network as part of supervised curriculum 

work. It is not practical that every student will be supervised individually when using a 

computer and the school expects students to act responsibly and sensibly when using 

the computer network.  

The school does not accept any liability that may result from any student’s 

unacceptable or unethical uses of the computer network.  

A parent/guardian and the student must sign a computer contract before students can be 

given access to the computer system, which includes access to the Internet.  Please 

return your computer contract to school as soon as possible. 

 

We hope that Cycle 4 students will continue to be responsible, and enjoy the 

benefits of our computing system. 

CODE OF CONDUCT 
Students are expected to know and abide by  

the following Code of Conduct. 
 

 

 

PRIVACY 
Students should be aware that their electronic communication and work 

created via the school’s computer network is not private, and that school staff 

may access their work, this includes school related email addresses.  
 

 Passwords are confidential and must never be shared or given to others 

 No one has the right to use another’s password 

 If you do know someone’s password it is your responsibility to inform him or 

her that they should change it 

 If you suspect someone knows your password it is your responsibility to 

change it 

 If you use a computer where someone else has not logged off, it is your 

responsibility to log them off before proceeding. 

Users must not: 

 Disclose the personal details of any other student 

 Impersonate anybody else or use pseudonyms, or forge e-mail messages  

 Disclose their passwords or accounts to anyone 

 

DATA SECURITY 
Students should not do anything via the school’s computer network which may 

possibly jeopardise their personal safety either at school or outside school.  
 

 Students should only disclose identifying details to trusted people personally 

known to them 

 Students are to save their work in their document folders and on memory 

sticks, students must keep a copy of all work that they intend to submit for 

assessment. It is the students’ responsibility to keep track of their electronic 

media. 

 CDRWs, CDRoms and DVDs are only to be used with the permission of a 

staff member, online software may only be used with permission from staff. 
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COPYRIGHT 
Copying text, images, music or data from the Internet may be, and often is, illegal. 
 

It is the user’s responsibility to: 

 Complete a full and accurate bibliography for all work that identifies sources 

that are not the student’s own knowledge, experience or imagination. 

 Ensure correct web addresses are provided in bibliographies 

 Add quotation marks to any paragraphs or sentences that have not been edited 

from an original text 

 Check the copyright status of text, graphics etc. before using them 

 

 

AN EDUCATIONAL ENVIRONMENT 

The purpose of the computer system is to facilitate learning and research.   

Misuse of the system will incur consequences. 
 

Users must: 
 

 Remember that information they read online may not be accurate, they must 

evaluate online sources for themselves 

 Treat all computer hardware with respect as property belonging to the whole 

community 

 Report any problems or damage to hardware immediately 

 Manage their own electronic storage check and delete unwanted files 

 Seek permission to print work in colour 

 Carefully follow printing procedures so as to not print unnecessary pages 

 Understand the importance of equity and access and ensure that everyone has 

equal opportunities to use the ICT equipment 

 Respect and consider the needs of other students 

 Use computers in an appropriate and responsible manner 

 Secure a safe working space when working on a laptop with screens facing 

into the room and can be viewed easily by staff 

 Pack up all components when using a laptop including chargers and return 

these to the computer trolley when no longer needed. 

 Seek permission before publishing material about or including other students, 

particularly photos 

 Comply with standards of public decency  

 Obey the law 

 

 

 

Users must not: 
 

 Download or view offensive materials 

 Download games, music files, video clips or software of any kind from the 

Internet 

 Bring games to school and load them or use them on the school network 

 Send offensive messages or emails, or attach unsuitable files to emails 

 Be impolite, abusive or indecent toward anybody else 

 Interfere with or alter program software in any way 

 Interfere with any cables, printers or computer hardware in any way 

 Eat or drink near a computer 

 Do anything illegal 

 Harass or be discriminatory toward anybody else 

 Interfere in any way with the legitimate work of other computer network users 

 Purchase goods or services via the computer network 

 Use the computer network for commercial or profit-making exercises  

 Spread computer viruses 

 Change, edit or alter school websites without permission 

 

A SOCIAL ENVIRONMENT 
Technology is increasingly used as a means of socialising with other people. 

This is not the intended use for school technology. Here are some guidelines 

relating to social networking: 

 Students are not to access social networking sites at school 

 Email may only be used with staff permission for specific work and learning 

related activities must be accessible to staff and parents 

 Facebook friend requests will not be accepted by staff 

 

If any students do decide to access social networking sites outside of school, 

though this is not condoned by the school here are some things to remember: 

 Remember that all social networking correspondence is stored and accessible 

by others for a long time (your future boss or partner may access your site in 

many years to come!) 

 You should treat others in the same way you would in a face to face 

conversation, be respectful and polite in all interactions and do not say 

anything about or to anyone else that could be taken as offensive or hurtful 

 

 


